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jikoPR

jiko shokai o o negaishimasu
Shibd riyd/ doki

obo doki o oshiete kudasai

Gakusei jidai ni chikara o sosoida koto o
oshietekudasai

Anata no chosho/ tansho wa nandesu ka

Sha de chareniji shitai koto o o kikase kudasai

anata no tsuyomi, keiken o do ikasemasu
ka?

ima made no shigoto naiyo/ keiken o oshiete
kudasai

naze ima no shigoto o yameru no desu ka ?
shorai wa nan ga shitaidesu ka ?

heisha no koto de shitte iru koto wa nan desu
ka?

shumi wa nan desu ka

kylryo wa ikura kurai hoshi desu ka ?

Tell us about yourself. (Self-promotion)
Please introduce yourself.

Reasons for applying to this position
Why did you apply for this job?

Please tell us what you focused on when you were a
student.

What are your strengths/weaknesses?

Please tell us what you would like to challenge at
your company.

How do you think your skills/experience match the
position?

Tell us about your experience in your work.

Why do you want to leave your current job?
What do you want to do(be) in your future ?

What do you know about my company ?

What is your hobby?

How much salary do you want ?

Different forms of respectful speech Vocabulary for Applying a Job (cont)
TEFE  Teineigo polite language i3 douryou colleague BE hayaban early shift
B#EE  Sonkeigo respectful language BEW minarai trainee B osoban late shift
* SRREE  Kenjogo  humble language 2F kaigi meeting EE) nikkin day shift
BE zangyou overtime (work) w’E yakin night shift
tual of . .
ritual of greeting and bowing iR soutai leaving early from
£ eshaku light greeting for colleagues work
R / bow with upper body to EZl chikoku being late at work
fifteen degrees
X&) kekkin absence
W keirei respectful greeting for PN " i “
1L clients, gratitude, and ﬂEi‘ a y:u yE_ paidiime o
apologies / bow with upper Hryuka
body to thirty degrees AR byouketsu sickness absence
& seikeirei the most respectful greeting HEE&E shinseisho  application form
L for VIP and deep apologies NN koukyuu legal holiday
AL / bow with upper body to

Business Vocabs

forty-five degrees

Vocabulary for Applying a Job
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T= shigoto job F&EY  douisuru agree St kaisha company

Hi#E mensetsu interview C ot kigyou corporation /
=iy keiyaku contract #IR9F  choushuu collect enterprise
) = " )
RAJE  kyuujinko-  Job posting surd B jimusho office
= ukoku HE Y kakunin confirm office busho department
&) suru
BET oubosuru to apply RA kyuujin job vacancy
k k te/colla-
2 szjj- youryexd Eooptera eleotd #H{ET  houkoku report (verb)
SERA ouboyoushi  application form surd orate % suru
i haitat deli .
s i?:é? aratsd ever EEY tsuukin suru  commute (verb)
BEE  rirekisho CV (Curriculum surd %
Vitae) {:EE? hoshou suru  guarantee =T buka subordinate
RE keiken experience . . 28 el document
e . W  annaisuru guide
8 shain company - BE kokyaku client
employee
— #EF  toushi suru invest BEE okyakusama customer
TILX bait rt time job N -
jf N arubaro partfime jo 3 RX#X  koushou negotiation
. . W
R¥¥  hantaisuru  object ~
55 @ B doujik king h
:‘i@ E FELBISEIMERT g s 3 2% keiyakuwo  we have a deal.
8,
- . T3 suru
2 hih
fas kyuuryou salary i shiharau pay
g ) AT koun rchase
2 suru
@< hataraku to work #=ER  Shigoto Job descri-

i shachou company #51)—3 > - Salaryman =& naiyou ption

d t =] thi
presiden HL—1 Kure-mu o e Seihin Product
| joushi boss (Claim) #wH Shimekiri Deadline
A7) 7y  Daburu Double &
*U bukkingu booking RPN Chousho Strength
dzZN Kosupa Cost-perf-
ormance ratio
DARZ Risutora Downsizing/L-
ayoff/Fire
By jennilee Published 25th March, 2024. Sponsored by Readable.com
cheatography.com/jennilee/ Last updated 25th March, 2024. Measure your website readability!

Page 2 of 4. https://readable.com


http://www.cheatography.com/jennilee/
https://readable.com

Cheatography

Business (cont)

= Tansho Weakness

IS B Taiou suru To
deal/cope
with

BETB Oubo suru To apply (for
a job)

fERT B Kaiketsu To resolve

suru

b)) Rikai suru To
understand

ENED Ikaseru To make
use of

EHT Tasseisuru  To achieve

.ZTFEHRIT ...gozoniji Do you

IhH? desu ka? know...?

TILINA  Arubaito / Part-time job

R/XA K baito

= tanki Short term

contract

27 KB  Shifutojiyuu  Flexible shift

2]

¥H/#E Heijitsu/ Weekdays/-

RO & shuumatsu  weekends only

OK nomi OK OK

1B2- 38 Shuuni/ 2 to 3 days per

250K san nichi week OK

kara OK

EREE  Tanjikan Short working

#(1H4h  kinmu hours (up to

BAA) 4h/day)

BH#W Hi barai Daily pay

BV Shuu barai Weekly pay

KiZE& |  Mikeiken / Inexperience-

E shoshinsha d/beginners OK

OK OK

EREE  Koukousei High-school

i kangei student

welcomed
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#50 (welcomed) (cont)

Exchange
student

welcomed

Foreigners
strongly
welcomed

Senior (above
60) welcomed

Experienced
people strongly
welcomed
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shimei
Kokuseki

Seinengappi
(nenrei)

Seibetsu
otoko
onna

genjuusho

Denwa

renrakusaki

Renrakusen

Meéruad-

oresu

Gakureki

Chatai

Sotsugyo
mikomi

Shokureki

menkyo

Meishi
gyoukai

bunya

full name
nationality
Date of birth
(age)
gender
male
female

current
address

phone

contact
address

contact
address

E-mail

Academic
background

drop out (of
school)

expected
graduation

work history

license;

permit
business card
industry

field
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Resume (cont)
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ZRA
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BiR
EZfE
WET

tokugi
shikaku
chishiki
nouryoku
Isshinjo no
tsugo ni yori
taishoku

RELCED

ljou

Tokuninashi

Tokugi jiko
PR nado

Tsukin jikan

Yaku 30-
bun

Yaku 1-
jikan
Haiglsha
yuu

mu
HaigUsha
no fuyo
gimu
Hon'nin kibo

kinyu ran

Kisha kitei
ni shitag-
aimasu

special skill
qualification
knowledge
ability

Left the
company for

personal
reasons

current (up to
present)

over (that's all)

none in

particular

Special skills,
self-PR, etc.

Commuting time

Approximately
30 minutes

Approximately 1
hour

spouse
yes
no

Spousal support
obligation

Space for
Personal
Requests

| will comply with
your company
regulations

KRERK (BBEEZKR< ) - BEE- BB
& DIREZI Fuyd kazoku (haiglisha o
nozoku) haigusha haigisha no fuyo gimu -

Dependents (excluding spouse)/Spouse/-

Spouse support obligation
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Benefits and dress code

RX@EEX  Koutsuuhi  Transportation

2] shikyuu allowance
covered
LR Shakai Social insurance
HEHY  hoken provided
seido ari
ZBARRE  Gakureki  Education
fumon irrelevant
BEZ7X  Rireikisho Resume
= fuyou necessary

Bl%¥- W  Fukugyou Side jobs allowed
7 —%20K W-waku

OK
£7. £ Kamigata Hairstyle and hair
&HH / kamiiro color non-compu-
jiyuu Isory
F- X4  Hige/ Beard, nails and
- EF  neiru/ piercing OK
AOK pierce OK
BR¥EH  Fukusou  Wear anything
jiyuu you want
HER& )  Seifuku Uniform provided
ari
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