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Onenote Win 10 m Todoist Shortcuts(web)

Cheatography

Ctrl-T Create new Section Win+Up Maximize Window g Selection Mode
Ctrl-N New note Win+Left Enlarge to Left half o Add below cursor
Ctrl-1 Todo Win+Right Right half G Navigate to task's project
Ctrl-[2345]  Important, quotation, Win+Down Minimize Shift- add before cursor
remember, definition Win+M Minimize All O
Ctrl-[6789]  Highlight, contact, address, Win+D Display Desktop t Open Scheduling; then: d: today, t:
phone tomorrow, w: next week, r: remove
Ctrl-Tab Next Section s sort by date
Ctrl-Shift- Prev. Section Project Verbs Next Action verbs p sort by priority
Tab Finalize, Resolve, Call, Organize, X Add task at cursor to selection
Ctrl-pgdn  Next Page Handle, Look Into, Review, Buy, Fill * g select all
Ctrl-PgUp Prev Page Submit, Maximize, out, Find, Purge, 1 clear selection
Ctrl-Shift-T  Go To Page Title Organize, Design, Research on Web, ; done
MenuKey  Open Context Menu Complete, Ensure, Gather, Pri.nt, . rehive
Roll Out, Update, Take, Waiting For,
Ctrl-Alt-- Heading 1 through 6 Install, Implement, Load Draft, Email # delete
[123456] Set Up & duplicate

Ctrl-Shift-N  Normal Format .
move to project

v
Alt-Shift-F Insert Current Date and Time

@ add label
Ctrl-Z/Y Undo/Redo 1l Go to "Next"

y Remove label
F11 Toggle Full Page F  Show clickable links

1,2,  set priority
Ctrl-Alt-G  Focus on Current Page Tab H  Go to previous in navigation 3
Ctrl-Shift- Focus on current section tab 0,4 Remove priority
G
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